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Come on in… 

Welcome to the globalbridge  
user support pack! 

 
 

This resource is designed to help you familiarize yourself with the 
globalbridge platform, showcase your skills and talents, explore 
opportunities and develop the best possible globalbridge profile - 
something that will really help you stand out from the crowd! 
 
To complete the activities you will need access to a computer, 
tablet or mobile, and you will also need your globalbridge log in 
details.  

Let’s get going… 



 

 

Section 1 

globalbridge 

Here we go… 



 

 

And now for the most important part - developing your globalbridge profile! 

 
Your globalbridge profile is your passport to your future, a digital record of your 
achievements, talents and aspirations. It is also a way to connect with REAL 
opportunities in education, employment and training.  
 
Creating your globalbridge profile is really easy, but the next few pages will help 
you, as well as providing some top tips to make sure that you develop the best 
profile possible!   
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1. Registration 

HOW TO REGISTER – Welcome Email 
 
Registering for globalbridge is easy!  
 
You will have been sent a ‘Welcome’ email, normally to your school / college email 
address. If you can’t find this, please check your SPAM/JUNK folders or search for a 
message from ‘ noreply@myglobalbridge ‘ 
 
Once you find the email, open it and click the link that says ‘To set your password 
and log in, simply click here’. This will take you to your registration page. On the 
registration page, you need to enter your email and set a password. It’s really 
important that you enter the email address that the initial welcome message 
was sent to! 
 
When complete, you can log in and complete onboarding! Don’t worry, once you’ve 
completed registration you do not need to use the welcome email to log in in the 
future – just go straight to the homepage at https://new.myglobalbridge.com and 
enter your details! 
 
 
 
HOW TO REGISTER – Username and 
Password 
 
Some schools / colleges will instead choose 
to provide you with a username and 
password. If this is the case you do not 
need to use the welcome email – just go to 
the homepage at 
https://new.myglobalbridge.com and enter 
the details you have been given. 
 
If you register in this way, you MUST 
change your password as soon as 
possible. Do this by clicking the ‘cog’ icon 
in the top right of the screen when you 
are on your dashboard!  
 
 



 

 

 
 
 
 

HOW TO LOG IN 
 
To log in (after registration) you go to the following website; 
 

new.myglobalbridge.com  
 
 
 

2. logging in 

TOP TIP! 
If you are struggling, send a message via the chat! It’s always in the 
bottom right hand corner and one of the gb team will be happy to 
help you!  
 

On the login page you need to enter your 
USERNAME/EMAIL and PASSWORD. 
 
If you can’t remember your username or 
password, don’t worry! Click on the 
FORGOTTEN PASSWORD link and follow the 
instructions (if you are doing this, you will need 
access to your school / college EMAIL, or the 
email that was used to register you).  

 



 

 

COMPLETING ONBOARDING 
 
The first time you have logged in, you will go through a very quick ONBOARDING 
process.  
 
Don’t worry, this won’t take long and just helps to start building your profile 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TOP TIP! 
If there is anything you can’t or don’t want to complete,  
that’s fine! Just click the SKIP button in the top right-hand corner  
of the screen! 

 
 
 
 

3. onboarding 



 

 

YOUR DASHBOARD 
 
Once you have completed onboarding you can go to your DASHBOARD. Your 
dashboard is the hub for globalbridge and contains some really awesome features. 
 
Have a look around - the picture below points out some key areas! 
 

4. dashboard 

My Profile link - 
click to go to the 
edit profile page 

Providers Link - 
click to see the 
employer, 
university and 
other globalbridge 
partners you can 
connect with 

Settings link - 
click to update 
your details, 
change your 
password and 
log out 

Profile URL - 
this is the 
link to your 
LIVE profile. 
It is the link 
you can 
send to 
employers, 
put on 
application 
forms, add 
to your 
UCAS 
personal 
statement 
etc., to help 
you stand 
out! 

Quick Links 
to make it 
easy to add 
new 
experiences 
and media, 
two things 
that are 
crucial on 
your profile! 

Opportunities - these are LIVE opportunities from our globalbridge partners. 
Click them to find out more and to apply! The more you enter in your profile, the 
more opportunities can be matched to you! 



 

 

PROVIDERS 
 
 
 
 
 
 

5. providers 

If you click the ‘PROVIDERS’ button from your dashboard you will be able to view 
the profiles of all of our globalbridge employer, education and training partners.  
 
This is a great way to find out more about organisations and careers, and it also 
give you a really easy way to connect. 

You can use the filters on the right-hand side of 
the screen to easily find organisations of interest.  
 
When you look at the specific profile, take note of 
the skills they are saying they look for, as well as 
any Live opportunities they have! 
 
Have a click around - there are some great people 
on there! 



 

 

PROFILE EDIT 
 
This is one of the most important parts of globalbridge for your - your globalbridge 
profile! Your profile is a digital record of your skills, achievements, aspirations and 
experiences. It contains things that employers, universities and training providers 
want to see, so let’s show them! 
 
A great globalbridge profile has been shown time and time again to help people 
stand out from the crowd and better-connect with opportunities. 
 
The following pages will provide key information about each of the various sections 
in your profile, helping you to create the best profile possible! 
 
So what are you waiting for - let’s get building! Click ‘my profile’ from your 
dashboard to start.  
 
 
 
 

6. profile edit 



 

 

PROFILE EDIT 
 

6. profile edit 

 

Keep on top of your profile progress - tick the sections below after you have 
completed them! 
 
  SECTION       COMPLETE 
 
 Onboarding 

 My Bio 

 Profile Picture 

 My Region 

 I’m Currently In… 

 What I’m Looking For… 

 My Skills 

 My Experiences (give three examples below) 

  1 __________________ 
  2 __________________ 
  3 __________________ 
   
 My Qualifications 

 Media (give some examples of what you included) 

  1 __________________ 
  2 __________________ 
  3 __________________ 
 
 Websites 

 

Date 

Date 

Date 

Date 

Date 

Date 

Date 

Date 

Date 

Date 



 

 

PROFILE EDIT 
 

6. profile edit 

 

MY BIO 
This gives you the chance to tell people why you are 
special. But people don’t want to read loads, so you 
only have 280 characters! Think about it like your 
personal HEADLINE! 

PROFILE PICTURE 
Keep this professional; a head and shoulders shot is best! 
Think about it - this is something potential employers will see 
and, you know what they say, a picture paints a thousand 
words! 

REGION 
Make sure you update this so that we can match 
region-specific opportunities to you. 

DATE OF BIRTH 
This is the only thing you can’t change. It was given to us by 
your school/college; if it’s incorrect, let us know on the chat! 

I’M CURRENTLY… 
It’s important that this is kept up to date as it helps us 
connect you with relevant opportunities. 

WHAT I’M LOOKING FOR 
Again, it’s really important that this is up to date as it 
helps us match you with relevant opportunities. 

MY SKILLS 
Identify your TOP THREE skills. Don’t worry, you can change 
these at any time! 



 

 

6. profile edit 

 

MY EXPERIENCES 
This is a really key section. People want to see you have 
taken advantages of opportunities. You can record pretty 
much anything as an experience - events you’ve been to, 
talks, employment, workshops, work experience. To add an 
experience, click ‘add another’ then follow the steps… 

Key Details 
The first screen allows you to include basic info 
about the experience.  

• Say who the experience was with where it says 
organisation (i.e. the name of the uni, 
employer.) 

• Briefly explain what you did 

• Give the start and end date (if the experience 
is still ongoing, put today’s date in the end 
date) 

• If the experience took place at your 
school/college, highlight this, if not, click 
external location 

• Give the experience a rating from 1-5 stars. 

Sector Details & Skills Used 
After you have clicked SAVE you have the option to 
include extra details. We STRONGLY recommend you 
do this! 

• Add information about the sector the experience 
was part of (a great way to show your interest in a 
particular area) 

• Say what SKILLS you develop during the 
experience. People LOVE to see this! 

Once complete, click ‘Finish’ to add the experience. And then add 
some more!  

PROFILE EDIT 



 

 

PROFILE EDIT 
 

6. profile edit 

 

MY QUALIFICATIONS 
We know that you are more than a list of grades, but it 
is important that you include these on your profile. 
Entering your qualifications is really easy, and you 
should put any qualifications you have as well as those 
you are currently studying. 

Select Type 
After clicking ‘add another’ you need to select the 
type of qualification. Depending on your choice 
here, the next bit will look slightly different, but it 
should be really straightforward to complete. 
Below are some general tips to help you! 

Add another subject 
To save you repeating yourself, just click add another 
subject - it’s at the bottom of the entry box! 

Predicted 
If you have not got the qualification yet (i.e. 
you are still studying, make sure you tick the 
‘predicted’ box) 

BTEC - Sector and Qualification Title 
If you are entering BTECs, you need to select 
the sector the qualification belongs to from 
the drop down. In the Qualification Title 
field, write the name of the specific 
qualification (Fine Art, Business 
Administration, etc)  

Other 
Don’t forget the ‘OTHER’ qualification - this can be used 
for any qualification you have gained or are doing!  



 

 

PROFILE EDIT 
 

6. profile edit 

 

MY TALENTS 
This section allows you to shout about any of 
your talents, from Music and Drama skills to 
Sports you play and everything in between!  
 
Entering information is easy - just click ‘add 
another’ and select the relevant option. 
 
A quick tip - if you play music or do drama or art 
as a HOBBY (so you are not studying a particular 
qualification), enter this under the OTHER option. 

TOP TIP! 
If you play music or do drama or art as a HOBBY (so you are not studying a particular 
qualification), enter this under the OTHER option. 



 

 

PROFILE EDIT 
 

6. profile edit 

 

MY MEDIA FILES 
One of the most important parts of a your 
globalbridge profile is your media locker. 
Remember, opportunity providers want to SEE 
EVIDENCE of your skills and talents - this makes 
their job easier as you are showing that you are 
right for their opportunity. 
 

You can upload a variety of media to evidence 
your skills, so think creatively. How can you 
show your talents in action? 
 
You can include pictures, videos (use a YouTube 
Share URL), Soundcloud clips (again use the 
Share URL), PDFs, documents, PowerPoint files, 
Excel files… The only restriction is that the file 
size must be BELOW 25mb. 
 
On the following pages you will see some top 
tips from our employer partners about use of 
media. 

TOP TIP! 
This is a great one - LOADS of our employer partners have said 
something they really like to see is a 30 second ‘This Is Me’ 
Selfie video. This doesn’t just allow you to say a bit about who 
you are, but it also demonstrates your confidence, personality 
and communication skills. It might be a bit embarrassing, but 
it’s totally worth it! 

TOP TIP! 
Worried about your video being on YouTube? Upload it 
as UNLISTED and this way it will not appear in searches. 
You can set this under the ‘visibility’ area of the YouTube 
video settings.  



 

 

 
 
 
 
 
 
 
 
 
 
 
 

6. profile edit 
 

Use this page to brainstorm some ideas about how you can use media on your profile 

 

VIDEOS - I can use (nb. these have to be YouTube links with the YouTube account set 

to public. How about videos of sporting or drama performances, or even a video 

biography to showcase your public speaking skills) 

SOUND clips (nb. these should be soundcloud clips.) - How about clips of you playing 

a musical instrument?) 
 

PICTURES – What about digital photos of your artwork? Or photos of certificates? 

DOCUMENTS (these could be examples of academic work. Make sure they link to 

your career / university aspirations!) 
 

Anything else? 
 

Write your answer 

Write your answer 

Write your answer 

Write your answer 

Write your answer 
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6. profile edit 

 

MY WEBSITES 
Here, you have the opportunity to include links 
to any website. But think carefully - yo don’t 
want to link to your Insta if the posts are not 
appropriate for potential employers to see! 
 
Links to news articles, websites you've 
designed, etc are all fantastic however! 
 

 



 
 

 
 

 
 

Great work! 

Well Done!  
You have completed this self-study 

pack 
 
 

The most important thing to do now is to continue to develop 
your globalbridge profile. Remember, these are the passport to 
your future and help you stand out from the crowd. 
 
Remember to also DOWNLOAD OUR MOBILE APP – this makes 
everything so much easy! Just search for ‘globalbridge’ on your 
app store! 

#BridgeTheGap 


